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OPEN INVENTORY LIST 2012-2015 (ORIGINAL) 

Refer to pages 3 & 4 of the Inventory Manual 

Inventory List 2012-2015 (original).xls
Inventory List 2012-2015 (original).xls
Inventory List 2012-2015 (original).xls
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INVENTORY LIST 2012-2015 (CELLS COPIED) 

     STEPS: 

1. Remove headers and copy only the inventory information needed to 

create a “CSV” file.   

2. Open new workbook and copy and paste your information. 

 

3. Because the file type does not support multiple sheets, delete all 

other sheets except for the worksheet with the inventory 

information. 

 

4. From the  excel menu select File - Save 

Inventory List 2012-2015 (cells copied).xlsx
Inventory List 2012-2015 (cells copied).xlsx
Inventory List 2012-2015 (cells copied).xlsx
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Save the file as “CSV” comma delimited and the file name 

 of your choice. 
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Inventory List 2012-2015 (original) 

STEPS: 

5.  You are prompt with the question:  “Do you want to keep the       

 workbook in this format” 

6.    Click “YES” to keep this format. 

Inventory List 2012-2015 (original).xls
Inventory List 2012-2015 (original).xls
Inventory List 2012-2015 (original).xls
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STEPS: 

7. From the spreadsheet menu File-Close the “CSV” file. 

8. Click “Yes”  to save the changes. 

 



STEPS:  

9. Another “CSV” format question appears reading …”Do you want to 

keep the workbook in this format” 

10.Click  the “YES” button 
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STEPS: 

11.Reopen the “CSV” file by clicking  “File – Open.”   Click the “file 

type option”  button and select “Text file”  

12.Notice the application icon has changed and the formatting has 

changed when the file is open. 

13.Click File – Open to locate the “CSV” file.   
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The 2012-2015 technology plan can be access via the following 

website 

http://adetechresources.arkansas.gov/techplan/index.php 
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http://adetechresources.arkansas.gov/techplan/index.php


10 

Click on the “Continue working on a Newly created application”  icon 



• You can select and deselect your 

column heading. 
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Refresh button 



To begin click the Import button.   The “upload” dialog box will open 

with the instructions on how to prepare and upload your file. 

Click the “Browse” 

button located in 

the left corner of 

the dialog box. 
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Next click the 

“OK” button to 

confirm your 

selection. 



Select the “CSV” file 

Click the “Open” button 

The file appears in the “Upload” window.  Click the “OK” button to 

confirm your selection.  
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Click the “Delete” button to 

remove the “CSV” file and 

start  the upload again. 
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The reason why the error 

appeared was because there 

was  extra lines at the end of the 

worksheet that was not a part of 

the columns. 



The Inventory was imported successfully and notice the grid has increased. 
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Until the upload is complete other tabs will not be 

unavailable. 

 

Once the file is uploaded, this message box will appear and 

notice the number of rows  added will appear. 
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2012-2015 TECHNOLOGY PLAN TIMELINE 

• Board Approval (Tech Plan, CIPA, AUP) -- January, 2012  

• Closing date -- March 2, 2012 

• Access to the Inventory Manual 
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http://adetechresources.arkansas.gov/techplan/index.php 

 

User Manual Tech Plan Inventory Submission (Public-

Final Feb2011) 

 
 

Tech Plan Website address: 

User Manual Tech Plan Inventory Submission (Public-

May2011) 

http://adetechresources.arkansas.gov/techplan/index.php
User Manual Tech Plan Inventory Submission (Public-Final Feb2011).pdf
User Manual Tech Plan Inventory Submission (Public-Final Feb2011).pdf
User Manual Tech Plan Inventory Submission (Public-Final Feb2011).pdf
User Manual Tech Plan Inventory Submission (Public-May2011).pdf
User Manual Tech Plan Inventory Submission (Public-May2011).pdf
User Manual Tech Plan Inventory Submission (Public-May2011).pdf
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    Please fax your sign-in sheets to: 

501.371.1942 

 

ADE Contact: 

Belinda Kittrell 

belinda.kittrell@arkansas.gov   or 

Wilma Toombs 

     wilma.toombs@arkansas.gov 
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